1.44 Absent Child Policy
Burghclere Pre-School

Policy statement
Burghclere Pre-School is committed to promoting the safety, wellbeing and consistent development of every child. Regular attendance supports children’s learning, emotional wellbeing and sense of belonging within the setting.
We recognise that unexplained absence may be a safeguarding concern and therefore maintain clear procedures for monitoring attendance and following up absences.

Legal framework
This policy is implemented in accordance with:
· Early Years Foundation Stage
· Children Act 1989
· Children Act 2004
· Working Together to Safeguard Children

Aims
We aim to:
· Promote regular attendance and punctuality
· Ensure all unexplained absences are followed up promptly
· Safeguard children’s welfare
· Work in partnership with parents and carers

Reporting an absence
If a child is unable to attend their session, parents/carers must notify the setting by 9:30am on the first day of absence and continue to keep the setting informed throughout the absence.
Absences may be reported via:
· Telephone
· Text message
· WhatsApp
· Email
Parents are encouraged to maintain open communication with the setting regarding attendance concerns.

Unexplained absence procedures
Children’s attendance is monitored daily.
If a child is absent and no explanation has been received by 10:00am, staff will attempt to contact the parent/carer using the available contact details.
Where appropriate, additional emergency contacts may also be contacted.
If we are unable to establish contact and concerns remain regarding the child’s welfare, the matter may be escalated in line with our Safeguarding Policy, including referral to relevant safeguarding agencies or Children’s Services where necessary.
All actions taken will be recorded appropriately.

Attendance monitoring
We monitor attendance patterns to support children’s wellbeing and development.
Where attendance becomes a concern, the Manager may:
· Discuss attendance with parents/carers
· Offer support where appropriate
· Arrange a meeting to explore barriers to attendance
We aim to work in partnership with families to support regular attendance.

Arrival and collection times
To support children’s routines and learning experiences:
· Morning registration takes place at 9:30am
· Afternoon registration takes place at 1:00pm
Late arrivals can disrupt routines and may impact children’s participation in activities and group experiences.
Parents/carers are encouraged to ensure children arrive promptly.

Staff responsibilities
Staff will:
· Complete registers accurately at the start of each session
· Follow up unexplained absences promptly
· Record attendance concerns appropriately
· Report safeguarding concerns to the Designated Safeguarding Lead (DSL)
The Manager/DSL will determine whether further safeguarding action is required.

Confidentiality and record keeping
Attendance records are maintained securely and handled in accordance with data protection requirements.
Information will only be shared where necessary to safeguard children’s welfare.

Safeguarding
We recognise that unexplained absence may indicate a safeguarding concern.
Any concerns regarding a child’s welfare will be managed in line with our Safeguarding and Child Protection Policy.

Monitoring and review
We will:
· Review this policy annually or sooner if guidance changes
· Monitor attendance procedures to ensure effectiveness and safeguarding compliance
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