Administering Medicines Policy 1.15
Burghclere Pre-School

Policy statement
Burghclere Pre-School is committed to supporting the health and wellbeing of all children. While we do not care for children who are unwell, we will administer medication where it is necessary for a child’s health and wellbeing, or to support ongoing medical conditions.
We ensure that all medication is administered safely, appropriately and in accordance with current guidance. The safety of children is our highest priority.

Legal framework
This policy is implemented in accordance with:
· Early Years Foundation Stage
· Medicines Act 1968

Aims
We aim to:
· Ensure medication is administered safely and accurately
· Support children with medical needs to access the setting
· Work in partnership with parents and professionals
· Maintain clear and accurate records

General principles
We ensure that:
· Children are well enough to attend the setting
· Medication is only administered when necessary
· Staff administering medication are confident and competent
· Written parental consent is obtained before administering any medication

Prescribed medication
We will only administer prescribed medication where:
· It has been prescribed for the individual child
· It is in its original container with clear instructions
· It is in date
Medication will be administered in line with the prescriber’s instructions.

Non-prescribed medication
We do not routinely administer non-prescribed medication.
If exceptions are made (e.g. in an emergency), this will only occur:
· With prior written parental consent
· In line with clear risk assessment procedures
· Following discussion with senior staff

Consent and information
Parents must provide written consent before any medication is administered.
The following information must be provided:
· Child’s full name and date of birth
· Name and dosage of medication
· Time and method of administration
· Storage requirements
· Any known side effects
No medication will be administered without this information.

Recording
Every administration of medication is recorded, including:
· Name of child
· Name of medication
· Date and time given
· Dose and method
· Name and signature of staff member
Parents are informed on the same day.


Storage of medication
We ensure that:
· Medication is stored securely and out of reach of children
· Refrigerated medication is stored appropriately
· Medication is clearly labelled
· Medication is returned to parents at the end of the day where appropriate
Staff regularly check that medication is in date.

Long-term medical conditions
For children with ongoing medical needs:
· A risk assessment is completed
· An individual healthcare plan is developed with parents
· Staff receive appropriate training where required
· Medication is accessible when needed
Healthcare plans include emergency procedures and are reviewed regularly.

Managing medicines on outings
When children attend outings:
· Medication is taken in a clearly labelled container
· A copy of the consent form is included
· A trained member of staff is responsible
· Records are completed and shared with parents

Emergency procedures
In the event of a medical emergency:
· Emergency services are contacted where necessary
· Parents are informed immediately
· Staff follow the child’s healthcare plan
· Incidents are recorded in line with procedures


Errors and incidents
If a medication error occurs:
· Immediate action is taken to ensure the child’s safety
· Medical advice is sought if required
· Parents are informed immediately
· The incident is recorded and reviewed

Safeguarding
Children’s safety is paramount. Any concerns regarding medication, administration or health are managed in line with our Safeguarding Policy.

Training
We ensure that staff:
· Receive appropriate training in administering medication
· Are confident and competent in their role
· Understand procedures and responsibilities

Monitoring and review
We will:
· Review this policy annually or sooner if required
· Monitor practice to ensure safe administration
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