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Committee Registration Policy 1.42

	Safeguarding and Welfare Requirement: 
Changes that must be notified to Ofsted or the relevant Childminder agency. Where the childcare is provided by a partnership, body corporate or unincorporated association whose sole or main purpose is the provision of childcare they must notify Ofsted of any changes to the individuals who are partners in, or a director, secretary, or other office, or members of its governing body. (Statutory Framework for EYFS updated 2024)



Safeguarding children is our priority. 
We ensure that all staff, volunteers and committee members are suitable people by following correct procedures for Disclosure and Barring Service (DBS) criminal record checks to comply with the Statutory Framework for the Early Years Foundation Stage and Ofsted’s Early Years Register and Childcare Register requirements. 
The committee is the Registered Person with Ofsted and therefore each individual who makes up the committee is considered by Ofsted as the registered person and is equally responsible and accountable for the provision. 
All settings who provide childcare on non-domestic premises must nominate a person to represent the organisation in its dealings with Ofsted. 
Our nominated person with Ofsted is Catherine Neal
It is the responsibility of committee to ensure that all new committee members have the skills and knowledge to fulfil their roles and responsibilities in relation to the setting and as such receive a full induction.
 New Committee Member Registration
 All new committee members elected to join the committee must complete a Self-Nomination and Declaration form (Separate form)
The nominated person will ensure those new committee members are supported through the Ofsted checks and induction process. The nominated person will notify Ofsted of the new committee member by completing an EY3a form and emailing it to enquiries@ofsted.gov.uk. 
As from 2014 all new committee members must register with the DBS update service at this must be done within 19 days of their DBS certificate being issued and if they do not register within the timeframe then Ofsted will deem them to be unsuitable and the whole process will have to commence again. Failure to do this can adversely affect an Ofsted inspection grade for the setting. Existing DBS certificates will only be accepted by Ofsted if they are subscribed to the Update Service. The certificates must also be enhanced and for the child workforce otherwise a new DBS check will be required.
Ofsted will carry out checks on all committee members.
 To fulfil Ofsted checks and be a member of the committee a person must: 
 complete the Ofsted EY2 online form 
 have undertaken an enhanced DBS check and signed up to the online DBS Update Service.
  have received confirmation from Ofsted of their suitability. Note:
 New committee members will not become part of the registered body until a confirmation letter of their suitability is received from Ofsted.
 Following all the checks if Ofsted deem that a committee member is ‘unsuitable’ for whatever reason that person’s term of office on the committee will automatically cease. 
A flow diagram outlining the process that Burghclere preschool will undertake for notifying Ofsted of new members is on a separate form.
Resignations from the committee 
The Nominated Person will inform Ofsted of any committee member who has resigned from the committee by emailing this to enquiries@ofsted.gov.uk 
Change in Nominated Person 
Ofsted must be notified immediately of a change in nominated person. The existing nominated person must fill out the EY3a form and send via email to Ofsted. The person taking over will then be required to complete an EY2 form and DBS application following the same procedure as above. If the person is already an existing committee member and is subscribed to the DBS update service, they will still be required to submit a new EY2 form but can use their existing DBS certificate number. Ofsted will confirm that the new person is suitable to become the nominated person.
This policy was adopted by                                                     Burghclere Pre School
 On                                                                                                      30th April 2025 (date) 
Date to be reviewed                                                                        30/04/26 (date) 
Signed on behalf of the provider                         [image: A close-up of a signature]
 Name of signatory                                                                      Hayley Lynch                                          
   Role of signatory (e.g. chair, director or owner) Manager           Manager
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